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Student Reports 
 
The following reports are available from the Class Menu > Student Reports Menu 
Item: 
 

• Student Roster: A complete roster of students currently enrolled in the 
class and YTD contact hours for the selected class. 

 
• Withdrawn Students Report:  A list of students who are withdrawn from a 

class and the students’ withdrawal dates. 
 

• ABE 300 Monthly Attendance Report:  A list of students enrolled for the 
program year/month specified, including the student’s daily and total 
number of contact hours. 

 
The log attendance screen displays only the students currently enrolled at 
the time you are logging attendance; it does not include withdrawn 
students. This report provides an accurate listing of the students who are 
enrolled during the month specified and their accompanying contact hours, 
disregarding withdrawal dates. 

 
This report can be printed for an upcoming month to record attendance 
prior to entering into AEMIS. Click “printer-friendly version” in the upper 
right corner of the screen, and the attendance report will open in a new 
window. Then you can print the report without the menu on the left side.  

 
• Student History: After indicating the appropriate class, you will then be 

asked to select a student. The report will display assessments, including 
scores from classes across the state, that are not more than six months old 
for the specified student. The assessment scores displayed can be utilized 
for entry, interim, and exit scores within your class. For documentation 
purposes, print a copy of the report for the individual student files. 

 
To access the reports:  
   

1. Select Class > Student Reports 
from the menu. A Student Reports 
dialog box will display. 

 
2. When the Student Reports dialog 

box displays, select a report by 
clicking the appropriate radio 
button. 
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Class Reports  
ABE 300A Report 
 
To view the ABE 300A report:  
 

1. Select Class>ABE 300A 
Report from the menu. 
 

2. You will be presented with a 
series of Select a Class 
dialog boxes. 

 
3. Select the class from the 

dropdown lists provided.  
Click [Next]. Clicking 
[Cancel] will return you to 
the home screen. 
 

4. Select the appropriate month from the Month dropdown list. After selecting 
a Month, the AEMIS screen will refresh. AEMIS will automatically default to 
the current month. 

 
 
 

5. To continue, make another menu choice. 
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To Print/View a NRS Table:  
 
 

 

1. Select Reports > NRS from the menu. 
 

2. A NRS Reports dialog box will display. Select the report in which you want 
to print/view from the Report dropdown list. 

 
3. Select the appropriate program year (fiscal year) from the Program Year 

(fiscal year) dropdown list.  
 

4. To narrow/further filter the report results, select additional dropdown list 
items. 

 
a. NRS Reporting Standard – Tables are generated based on NRS 

rules/regulations. 
b. WVABE Reporting Standard – Tables are generated based on NRS 

rules/regulations; however, students who have attended less than 12 
hours and met a goal are also included. 

c. DO NOT select class, site, or student type.  These filters are for use at 
the state level. 
 

5. Process children of selection - Checking this box will cause AEMIS to 
generate the requested report and a similar report for each of the entities at 
the next level of detail, e.g., the specified entity's "children.” For example, if 
you request NRS Table 4 and specify only RESA III, with the "Process 
Children of Selection" checked, AEMIS will generate a summary NRS 
Table 4 for RESA III and a separate NRS Table 4 for each Grantee that 
falls under RESA III. Likewise, if you select NRS Table 4 and select the 
Class Site "Boone County Adult Learning Center" and check "Process 
Children of Selection," you will receive a summary NRS Table 4 for "Boone 
County Adult Learning Center" and a separate NRS Table 4 for each Class 
offered at that center (for the specified Program Year, of course). 



Reports   August 2011 
6 

General Procedures and Explanations 
 
This section contains explanations of how the reports are compiled, policies, etc. 
that pertain to many of the reports described throughout the User’s Guide.  
 

1.   Qualifying as an “Academic” Student under NRS Standards  
In order to be considered an academic student, the following must be true: 
 
a. The student has attained at least 12 contact hours, and 
b. A valid academic entry assessment has been completed. 

 
2. Qualifying as an “Academic” Student under WVABE Standards 

When WVABE standards are applied, the following must be true for a 
student to be considered qualified for inclusion in a report: 
 
a. The student has been designated as achieving their primary goal or 

secondary goal in less than 12 contact hours. This designation is 
automatically determined by AEMIS based upon the student’s total 
contact hours for the class, primary and/or secondary goal, and 
achievements selected. A crosswalk of the goals and achievements can 
be found in Section 8 of this Guide. 

b. The student meets the qualifications of an NRS Academic Student. 
 

3. Qualifying as a “Work-Based Project Learner” 
A student is considered a Work-Based Project Learner (WBPL) if all of the 
following are true: 
 
a. The student has a Primary Goal of “Complete a short-term (12-30 hrs.) 

work-based project,” with no Secondary Goal. 
b. The student is not enrolled in another class (anywhere in the state) 

during the specified program year as an academic student. 
c. After a student has 30+ contact hours, she/he is automatically 

considered an academic student, and entry assessment must be 
entered prior to logging additional attendance. 

d. Students who are enrolled with a goal of "Complete WVABE Computer 
Literacy Program," are considered work-based project learners. 
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NRS Report Descriptions 
 

1.  NRS Table 1: Participants Entering Educational Functioning Level, 
Ethnicity, and Sex 

 
 
 

 
 
 
 
 
 
 

This report counts the number of students enrolled in the program, 
organized by their Educational Functioning Level at entry, their ethnicity, 
and their sex. To be counted in this report, a student must be a qualified 
academic student for the enrollment under consideration. No further 
restrictions are applicable. Work-based project learners are not included in 
this report. 
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2.  NRS Table 2: Participants by Age, Ethnicity, and Sex 

 
 
 

This report counts the number of students enrolled in the program and 
organizes them by age, then ethnicity, then sex. To be counted in this 
report, a student must be a qualified academic student for the enrollment 
under consideration. No further restrictions are applicable. Work-based 
project learners are not included in this report. 

 
3.  NRS Table 3: Participants by Program Type and Age 

 
 
 

 
 
 
 
This report counts the number of students enrolled in the program and 
organizes them by program type (based on their Educational Functioning 
Level at entry), then age. The Educational Functioning Levels are 
translated into Program Types as depicted in the table above. 
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4. NRS Table 4: Educational Gains and Attendance by Educational 
Functioning Level 

 

This report provides an accounting of students on the basis of their 
entering educational functioning level and their advancement during the 
class. To be counted in this report, a student must be a qualified academic 
student for the enrollment under consideration. No further restrictions are 
applicable; however, each column has a set of specifications for inclusion. 
Work-based project learners are not included in this report.  
 
Looking at the Federal Core Indicators for the current program year on the 
ABE Performance Measures Worksheet located in the Appendix, you can 
determine the following comparison of educational gains:  
 
Qualifications for Inclusion by Column 
Each column in this report is defined in a manner distinct from the other 
columns (as opposed to simply being an enumeration of different values of 
the same attribute, e.g., ethnicity). For this reason, the column definitions 
are described individually. 

 
a. Total Number Enrolled: The number of students enrolled with the 

entry level designated by the left-most column of the row. 
 

b. Total Attendance Hours: The number of contact hours attributed to 
students whose entry level placed them in this row. 

 
c. Number Completed Level: The number of students whose exit 

assessment indicates that they completed the educational functioning 
level in which they entered the program.  
 

d. Number who Completed a Level and Advanced One or More 
Levels:  The number of students whose exit assessment indicates that 
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they completed the educational functioning level in which they entered 
the program and advanced into a higher educational functioning level 
by the time of their exit assessment. Column E represents a sub-set of 
Column D (Number Completed Level). 
 

e. Number Separated Before Completed: The number of students who 
left the program or received no services for 90 consecutive days and 
have no scheduled services. 

f. Number Remaining within Level: The number of students who have 
not yet completed their entry level but who remain enrolled in the 
program. 

g. Percentage Completing Level: This is the percentage of enrolled 
students who completed their entry level. This value is simply Column 
D/Column B. 

 
If a program has very few students enrolled in an educational 
functioning level, careful consideration of that level must be maintained. 
For example, if only one student is enrolled and that student does not 
advance in an FFL, the program would be at zero percent completion. 
The program rate would be at only 50 percent if a second student had 
joined the class and moved to a higher educational functioning level.  

 
As an ABE instructor, you cannot predict the entry FFL of new students, 
nor can you go out and recruit students to fill a particular functioning 
level. The lesson here is that every student counts (particularly those 
attending at least 12 hours of class time) when it comes to the NRS. 
Timely assessments, appropriate goal setting, accurate record keeping, 
and student retention are all critical steps in demonstrating the success 
of your ABE instruction. 
 

h. WVABE Percentage Level:  This is the percentage that the program is 
held accountable. 
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Entering 

Educational 
Functioning Level 

Source: AEMIS 

Actual 
Percentage 
Completing 

Level 
Source: AEMIS 

Minimum Percentage 
Completing Level for 
“Educational Gain” 
Source: Federal rates 

negotiated by WV 

 
Educational 

Gain Outcome 
Performance 

ABE Beginning 
Literacy (FFL 1) 88.9% 81% Exceeds  

ABE Beginning 
Basic (FFL 2) 76.7% 74% Exceeds 

ABE Intermediate 
Low (FFL 3) 73.5% 72% Exceeds 

ABE Intermediate 
High (FFL 4) 65.0% 62% Exceeds 

ASE Low (FFL 5) 77.8% 61% Exceeds 
*ASE High (FFL 6) 0 Not applicable Not measured* 

*This FFL is not counted toward program performance because 
educational gain is not measurable since this is the highest possible level 
for an individual. 
 

5. NRS Table 4a: Educational Gains and Attendance by Educational 
Functioning Level, with Completion Breakdown 

 
This report has the same perspective as Table 4, except that the 
breakdown of advancement is more detailed. This provides a more detailed 
analysis of the degree of advancement of students at each level of program 
entry. To be counted in this report, a student must be a qualified academic 
student for the enrollment under consideration. No further restrictions are 
applicable; however, each column has a set of specifications for inclusion. 
Column specifications are elaborated upon below. Work-based project 
learners are not included in this report. 

 
6. NRS Table 4b: Educational Gains and Attendance by Educational 

Functioning Level, with Completion Breakdown 
 

This report is identical to Table 4A, with the exception that only those 
student enrollments that have been assessed with a West Virginia 
Department of Education (WVDOE)/ABE approved standardized 
assessment method are included in the report. Additionally, to be included 
in this report, the assessment method applied at Entry and Exit must be the 
same method and academic area, e.g., if the Entry Assessment used 
TABE/Math to determine the entry FFL, then the Exit Assessment must use 
TABE/Math also to be considered in Table 4B. To be counted in this report, 
a student must be a qualified academic student. Work-based project 
learners are not included in this report. 
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7. NRS Table 4c:  Educational Gains and Attendance for Participants in 
Distance Education 

 
This report is identical to Table 4A, with the exception that only those 
student enrollments that are identified as Distance Learners are included 
and they must have been assessed with a West Virginia Department of 
Education (WVDOE)/ABE approved standardized assessment method are 
included in the report. To be counted in this report, a student must be a 
qualified academic student. Work-based project learners are not included 
in this report. 

 
8. NRS Table 5: Core Follow-up Outcome Achievement 

 
The report provides an accounting of the number and percentages of 
students who achieve certain “Core Outcome Measures” as a result of the 
program in which they are enrolled. To be counted in this report, a student 
must be a qualified academic student for the enrollment under 
consideration.  Work-based project learners are not included in this report.  

 
a. How do I compare my class follow-up data to the federal core 

measures? 
Unlike learning gain information, AEMIS cannot give you an immediate 
report on the follow-up data (new or retained employment, 
postsecondary enrollment, GED® completion) for the current 
fiscal/program year. Students are matched periodically throughout the 
year for employment, GED and postsecondary.  However, only students 
who have been withdrawn will be reflected on Table 5. 

 
You may also ask AEMIS to generate Table 5, Core Follow-up 
Outcome Achievement, for previous fiscal/program years, as illustrated 
in the sample below. 
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b. What happens if my class data falls below the federal core 
measures? 
State and regional adult education staff regularly monitors AEMIS to 
identify program performance at the county level as well as individual 
classes. If consistent performance problems surface, the Regional 
Coordinator will contact the ABE Director and/or ABE instructor(s) to 
discuss the problem area(s) and provide technical assistance. If you 
have questions or concerns about your own class performance, you are 
encouraged to contact your Regional Coordinator directly. 

 
9. NRS Table 5a: Core Follow-up Achievement for Participants in 

Distance Education 
 

The report provides an accounting of the number and percentages of 
students who achieve certain “Core Outcome Measures” as a result of 
the program in which they are enrolled specifically for students 
designated as Distance Learners. To be counted in this report, a 
student must be a qualified academic student for the enrollment under 
consideration.  Work-based project learners are not included in this 
report.  
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10. NRS Table 6: Participant Status and Program Enrollment 
 

This report provides an accounting of students who were enrolled during 
the specified time period, according to various categories, based on 
social/medical status, class site type, and other factors. To be counted in 
this report, a student must be a qualified academic student for the 
enrollment under consideration or be a work-based project learner.  

The total of 
• Employed 
• Unemployed 
• Not in Labor Force 

should equal the "Total  Number Enrolled" on Table 4.
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11. NRS Table 10: Outcomes for Adults in Correctional Education 

Programs 
 

The report provides an accounting of the number and percentages of 
students who achieve certain “Core Outcome Measures” as a result of the 
program in which they are enrolled specifically for students in correctional 
education programs. To be counted in this report, a student must be a 
qualified academic student for the enrollment under consideration.  Work-
based project learners are not included in this report.  

 
12. NRS Table 11: Secondary Outcome Measures 
 

a. Number of Participants with Main or Secondary Goal or Status 
(Column B): The number of students who have the necessary 
goal/status to be counted for this Secondary Outcome Measure.  

      b. Number of Participants Obtaining Outcome (Column C): The 
number of students who have the necessary achievement(s)/status to 
be counted for this Secondary Outcome Measure. 

c.  Percentage Achieving Outcome: The percentage of students who are 
eligible to be counted under an outcome measure that achieved the 
outcome, i.e., Column C/Column B. 
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13. NRS Table 12: Work-Based Project Learners by Age, Ethnicity, and Sex 
 

 
 
 

This report is identical to Table 2, except that it applies to work-based 
project learners, as opposed to academic students. This table includes 
students assessed with the computer literacy verification checklists. 

 
13. NRS Table 13: Core Follow-up Outcome Achievement for Prior 

Reporting Year and for Unintended Outcomes  
 

The report provides an accounting of the number and percentages of 
students who achieve certain “Core Outcome Measures,” in a manner 
similar to Table 5, except that these achievements occur under one of the 
following two circumstances, which prevents them from being reported in 
Table 5: 
 
a. The achievement is considered unintended, i.e., the student record does 

not record the appropriate set of goals and student status for this 
achievement to be considered intentional. 

b. The achievement can be considered intentional; but because of the 
duration requirements of certain employment status related 
achievements, these achievements were not reported in the program 
year in which they occurred. 

c. To be counted in this report, a student must be a qualified academic 
student for the enrollment under consideration. 
 

 



Reports   August 2011 
17 

WVABE Reports  
 

 
 

 
 
 
 
 
 
 
 
 
To print/view a WVABE Report: 
 

1. Select Reports > WVABE from the menu. 
 

2. A WVABE Reports dialog box will display. Select the report which you 
want to print/view from the Report dropdown list. 
   

3. Select the appropriate program year (fiscal year) from the Program 
Year (fiscal year) dropdown list.  
 

4. To narrow/further filter the report results, select additional dropdown list 
items. 

 
• Local programs should NOT select a SITE TYPE or CLASS 

TYPE.  These filters are for use at the state level. 
 

5.  Reports are generated based on students who have attendance.  NRS 
regulations are not applicable; ALL students with attendance are 
included. The Student Type filter is not available for all reports. 
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WVABE Report Descriptions 
 

1. Class Summary - Core Participation Measures: Counties/programs must 
meet at least 65% of recommended enrollment and/or contact hours. 

 

 
This report provides a summary of student attendance on a monthly basis. 
Programs are required to meet minimum enrollment and contact hour 
requirements based upon the number of instructors and instructional hours 
per month. Classes that fall below the recommended enrollment and/or 
contact hour guidelines (65% or less) for one month are considered “non-
compliant.” Classes that fall below the recommendations for two 
consecutive months should take immediate action to remedy the situation 
or close the class. Classes that fall below the recommendations for three 
consecutive months should be closed unless they meet specific specialized 
conditions (i.e., special target population such as county jail, non-readers, 
etc.). This report represents all classes according to the criteria specified. 
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AEMIS is programmed with the following guidelines: 

 
ATTENDANCE  Actual Hours Taught <= 56 hours/month * 8 

     Actual Hours Taught > 56 hours/month * 7.5 
ENROLLMENT  # of Instructors that taught<= 52 hours/month * 8 

     # of Instructors that taught 53-79 hours/month * 10 
     # of Instructors that taught 80-99 hours/month * 13 
     # of Instructors that taught 100+ hours/month * 15 
 

What does “taught” mean? The instructor(s) had instructional hours for the 
specified month recorded in AEMIS on the log attendance screen. 

 
2. Non-compliant Class Summary: ABE classes are required to meet 

minimum enrollment and contact hour guidelines based upon the number 
of instructors and hours taught per month. Classes that fall below the 
recommended enrollment and/or contact hour guidelines (65% or less) for 
one month are considered “non-compliant.” Classes that fall below the 
recommendations for two consecutive months should take immediate 
action to remedy the situation or close the class. Classes that fall below the 
recommendations for three consecutive months should be closed unless 
they meet specific specialized conditions (i.e., special target population 
such as county jail, non-readers, etc.). This report represents only those 
classes where the enrollment and contact hours fall below the 
recommended guidelines, based upon the criteria specified. In appearance, 
it is identical to the Class Summary. 
 

3. Class Location: This is a listing of all “open” and “available for public 
viewing” classes within the criteria specified. 

 
4. Computer Literacy: ABE classes are required to meet minimum enrollment 

and contact hour guidelines based upon the number of instructors and 
hours taught per month. Classes that fall below the recommended 
enrollment and/or contact hour guidelines (65% or less) for one month are 
considered "non-compliant." Classes that fall below the recommendations 
for two consecutive months should take immediate action to remedy the 
situation or close the class. Classes that fall below the recommendations 
for three consecutive months should be closed unless they meet specific 
specialized conditions (i.e., special target population such as county jail, 
non readers, etc.). This report represents only classes that have computer 
literacy “only” students. In appearance, it is identical to the Class Summary. 
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5. Referral Source 

 
This report provides a tally of the referral sources as indicated by the 
students upon entry. This report would be useful when marketing your 
program. The numbers on this report represents unrestricted (body count) 
of the student enrollment. For example, if “Joey” is enrolled in three 
different classes with a referral of friend in two classes, and DHHR in one 
class, the report will reflect "once" for friend and "once" for DHHR.  
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6.  Student Achievement 

 
 
This report provides a tally of the achievements accomplished by the students, 
unrestricted (i.e. total enrollments).   The only exception is retrain and obtain 
employment.  These achievements follow NRS guidelines.  This report is available 
for any given class, class site, grantee, RESA or statewide, depending upon your 
level of access. 
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7.  Hours Between Assessment 

   

 
 
 
 

Entering Educational 
Functioning Level 

Name of the FFL 

Total Number 
Enrolled 

Total number of students enrolled that have an 
Entry FFL as specified in the FFL Column 

Avg (hours) Average (arithmetic mean) contact hours 
between Entry Assessment and Exit Assessment, 
for students that have an Exit Assessment 

Min (hours) Minimum contact hours between Entry 
Assessment and Exit Assessment, for students 
that have an Exit Assessment 

Max (hours) Maximum contact hours between Entry 
Assessment and Exit Assessment, for students 
that have an Exit Assessment 

Total Attendance NO 
Post-Test (hours) 

Total contact hours for all students that have no 
Exit Assessment 

Avg Attendance No 
Post-Test (hours) 

Average (arithmetic mean) contact hours for all 
students that have no Exit Assessment 

Students without 
Post-Test 

Number of students that do not have an Exit 
Assessment 

NOTE: 
1) Work-based Project Learners are not excluded from this report 
2) Students with less than 12 (unweighted) contact hours are excluded 
from this report 
3) Students with an Entry Assessment are excluded from this report 
4) If a student has an Interim Assessment, the date of the assessment is 
used as the Exit Assessment Date, in the absence of an Exit Assessment 
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8. Student Type Report: This report provides a tally of the student types 
selected by the user on the student’s ABE 400A.  The report is available for 
any given class, class site, grantee, RESA or statewide, depending upon 
the user’s level of access and can be filtered according to NRS and 
WVABE reporting standards. 
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Desktop Monitoring Report 
Demographics 
 
This report will answer questions such as: 
 
1.   Is the program serving mainly FFLs 1-4?  
2.   FFLs 5-6? 
3.   FFLs 7-12? 
4.   WBPL? 
5.   What  age groups are attending in each of the above mentioned       
      populations? … not attending? 
6.   What does this tell you about . . . professional development, curriculum, and  
      recruitment efforts? 
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Educational Measures 
 
This table will answer such questions as: 
 

1. Are students achieving a level gain? 
2. What were the actual percentages completing a level in relation to the state 

measures/benchmarks? 
3. Is it obvious that one group is not achieving a level gain?  Why? 
4. Does this indicate that one group is not achieving a level gain?  Why? 
5. What  are the average numbers of hours elapsed between pre and post-

assessments?   
6. Are the students being assessed too frequently, or not frequently enough?  
7. Are there FFLs with no or low enrollment with possibilities of students, 

based upon the needs of the community? 
8. What % of students are being post-tested in each level?  
9.  Are students in one or more FFLs significantly less likely to be post-

tested?  If so, why?  
 

Analyze the following factors? 
 

1. Are the students staying in the program long enough to be post-tested? 
(retention) 

2. Are the students being post-tested when they accumulate enough hours to 
post-test (follow recommended guidelines)? 

3. Are students being post-tested, but not making level gains? 
4. Are students taking the post-test and making level gains, but not appearing 

on Table 4b? (poor record keeping/data entry) 
 
 
NOTE:  This report can be run for only ONE "class" at a time.  It "cannot" be run 
as a RESA, grantee, etc. report. 
 
To access this report, go to Reports > Desk Monitoring.  From the dialog box that 
appears, select the class from the various dropdown menus. 
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5.  
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Follow-up Outcome Measures 
 
This table will answer such questions as: 
 

1. Are outcomes lost because goals are not being set with students? 
2. What are some possible causes/solutions? 
3. What outside circumstances, or additional information, would impact the 

CORE achievements for this program (i.e. unemployment rate, availability 
of training programs, natural disaster, weather)? 

4. What was the unemployment rate for the wage earning dates represented 
on this report? 

5. How does this impact the follow-up outcome measures? 
 
Goal Setting Proficiency 
 
This table will answer such questions as: 
 

1. What goals are students setting and how do they compare over time? 
2. Has your program met its performance measures?   

How does this data compare to state benchmarks? 
3. Analyze this information to determine whether goal setting is appropriate in 

your program. (i.e. number unemployed with the number setting the goal of 
obtain a job, number in FFLs 5-6 setting the goal of “Pass the GED”) 

4. Taking into consideration the “available” YTD enrollment for this program, 
and the number of students functioning at FFL4 and FFLs 5-6, are the 
number of participants with a primary or secondary goal of “Pass the GED” 
adequate for this program? 
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Class Profile Spreadsheet (CPS) 
 
NOTE:  This report can be run for only ONE "class" at a time.  It "cannot" be run 
as a RESA, grantee, etc. report. 
 
To access this report, go to Reports > CPS Report.  From the dialog box that 
appears, select the class from the various dropdown menus. 
 
The CPS Report is a spreadsheet of selected items on the ABE 400A/B.  
The following items are included: 
 

• Student 
• SSN 
• Age 
• Gender 
• Entry Assessment 
• Entry FFL 
• Interim FFL 
• Exit FFL 
• Completed FFL 
• Moved to Higher FFL 
• Withdrawal Date 
• Continuing? 
• Contact Hours 
• Employment Status 
• Primary Goal 
• Secondary Goal 
• Achieved GED 
• Obtained an Unsubsidized Job 
• Retained Unsubsidized Job 
• Had Public Assistance Reduced or Eliminated 
• Enrolled in Job Training or Post‐Secondary 

Education 
• Address 
• City 
• State 
• Zip 
• Phone 
• Alt Phone 
• Email 
• Documented Disability (Confidential file) 
• Court‐Ordered 
• SPOKES 
• Adult Vocational/Higher Education 
• Workplace 
• WIA Registrant 
• EL Civics 
• College Prep 

• Distance Learner 
• Increased at Least .5 grade level, 3pts on CASAS 

Scale, or 1 SPL in Any Assessment Area 
• Increased at Least One Level in a Learning 

Management System in Any Assessment Area 
• Completed Entire Vocational/Assessment 

Battery/Test 
• OPT Registrant (upon entry) 
• Completed the OPT 
• Passed All Parts of the OPT 
• Completed GED Orientation 
• Passed 1‐4 Parts of the GED 
• Obtained a Better Job or Job Promotion 
• Earned a Ready To Work Certificate 
• Completed a Worksite Learning Experience 
• Completed an Approved Job Readiness Program 

(i.e. SPOKES, Hit the Ground Running) 
• Earned a Governor's Career Readiness 

Certificate 
• Earned a Customer Service Certificate (i.e. 

SPOKES) 
• Earned an Achievement Certificate (i.e. SPOKES) 
• Met Score Requirements On Entrance into 

College (i.e. ACT, SAT, Compass, Accuplacer) 
• Met Requirements for Entrance into Technical 

Training 
• Enrolled in Out‐of‐State Post‐Secondary/Job 

Training 
• Enrolled in Private/Local Vocation Training 

outside of WV K‐12 System 
• Enrolled in On‐line Post‐ Secondary/Vocational 

Training 
• Enrolled in Private WV College/University 
• Obtained Computer Skills 
• Completed Objectives for a WVABE Computer 

Literacy Program 
• Completed All Project Objectives 
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This report is one of the most valuable reports available to you in regard to 
program improvement.  The Regional Coordinators will be referring to this 
report frequently, as well as Regional and State Staff.  Please take the time 
to become familiar with this report.  This report is downloadable in Microsoft 
Excel.  It is recommended that local programs download and save this 
report in excel in order to manipulate the data for program improvement 
purposes. 
 
What do you want to learn from this data? 

1. Are goals being set effectively in relation to contact hours? 
2. Is the class an "OPT Testing Site" or an "ABE Classroom?" 

What was the true intention of the class according to the grant 
award? 

3. Are students post-assessing based upon the recommended 
guidelines? 

4. After reviewing student employment status, as well as additional 
achievements marked, were employment goals set accordingly? 

5. Based upon the achievements and number of contact hours, do you 
suspect the program should also be marking "OPT Registrant Upon 
Entry" and is not? 

6. Are there times when the program should be providing an Entry 
Assessment or an Interim Assessment and isn't? 
 

If a item has a "-" in the field, that indicates that the field is null (empty).  
Review this report periodically throughout the year for updated GED, post-
secondary, and employment achievements.  Achievements for "all" 
students will be updated, regardless of their goals and withdrawal dates. 
 
Please keep in mind, this report is only as accurate as the data submitted 
on the ABE 400A/B forms.  If you do see a discrepancy, notify Louise Miller 
at the following contact information with as much information regarding the 
discrepancy as possible. 

 

Louise Miller 
ABE Technology Coordinator / AEMIS System Administrator 

304-256-4712, ext. 1122 
1-800-766-7372, ext. 1122 

louise@wvabe.org 
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AEMIS System Administrator 
 

Louise Miller 
ABE Technology Coordinator 

1-800-766-7372, ext. 1122 
louise@wvabe.org 

lbmiller@access.k12.wv.us 
 

 

 


